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‘CIRCULAR

‘ It has been noticed that enployees of this Department do not switeh off the tube lights.
fans. Air Conditioners and. other clectrical equipments when no one s sitting in the Section or
e Mot using the'equipments. 1 has alsa Been observed that tap of toilets and basing are not closed
" when there s no-use. Employees use the taps but not closed the tAps and it’s remained opened
resutling wastage (")f'watcr:. As a resuft this office has been paying electricity / water bills on
- very Bigher side. Most of the imcl.get‘_p'ljovi‘d__ed under the Head Office experses are utilizing for

. paying the I:--.l:ec'ii'ii*-ipy-' / Water Bills,

- CPherefore. alf the Section: In-charges / Emplayees are directed to ensure that no fans. tube
dights, Alr Conditioners and other electric equipments are on when no Oneis sitting in the -
section. 11 is wlso directed that files / documents / records ete should notbe kept near electrical

hoards. : o : SR ' o ' :

(Dinesh Chan ra) .
Assigtant Controller (Adrhn;)
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7. Flindi Section for Hindi Version, v _
8. e-Gazetre Section for uploading on this Departmern’s website.
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